Borrowing Vaccine in KSWeblZ (Direct Entry Users Only)

1. Search patient
2. Update VFC Eligibility in patient demographics
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Select Update

Go to the patient immunization page
Select Add Vaccines

Enter the Vacc Date

Select the vaccines you plan to administer
Select Create and Administer
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Select the name of the person that administered the vaccine

10. Select the vaccine given with the correct lot number, manufacturer, expiration date, and funding
source

11. A pop up notification will appear
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12. Select OK to proceed or Cancel to go back and make changes
13. The screen will refresh and prompt you to enter a borrowed reason and comment
a. Please be sure to select the borrowed reason the reflects exactly why you borrowed



14. Be sure to also update the body site of where the vaccine was administered
15. Select Update
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Running a borrowing report from KSWeblZ...
1. Select Reports on your right hand menu
2. Scroll to the Coverage Statistics report section and select the Vaccine Borrowing Report
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3. Enter your criteria as seen below
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4. Select Run Report



5. You will see a report pop up like below
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